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6' Wmldrl
   fiajdj,
   iydh
   ,nñka
   jHdmdr
   lghq;=
   ls%hd;aul
   lrk
   wdldrh
   ms<sn|j
   mokï oekqu
   f.dvk.d
   .kshs

6'1 jHdmdr lghq;=
    ld¾hlaIu lsÍu
    i|yd nexl= fiajdj,
    odhl;ajh úuihs'

²  nexl= lghq;=j, wjYH;dj'
   ²  nexl= .sKqï j¾.

² b;sßlsÍfï .sKqu
² cx.u .sKqu

        ² ia:djr ;ekam;=
² úoHq;a uqo,a wdYs%; fiajd'
  ² Khm;a ksl=;=j'
  ² yr ldâm;a ksl=;=j
² fg,¾ ldâm;aa ksl=;=j
² úoHq;a uqo,a wdYs%; fiajdfõ
  jeo.;alu
   ² laIKsl nj
   ² ish¨ f;dr;=re bf,lafg%daaksl
     .; ùu
   ² ld¾HhlaIu;djh
 ² úoHq;a uqo,a wdYs%; fiajdfõ we;s
   iSudjka
    ² ;dlaIKsl .eg¿
    ² kj wdldrfha jxpd isÿùu
    ² jxpd je<elaùu i|yd kj
      bf,lafg%daaksl l%uj,
      wjYH;dj

²  nexl=  fiajdj, wjYH;dj olajñka
   nexl= .sKqï j¾. lrhs'
²  b;sß lsÍfï .sKqula wdrïN lsßu i|yd
   wjYH mshjr olajhs'
²  ia:djr ;ekam;=jla wdrïN lrk
   wdldrh olajhs'
²  úoHq;a uqo,a wdYs%; fiajdjka yd
   tajdfha jeo.;alu meyeÈ,s lrhs'
²  úoHq;a uqo,a wdYs%; fiajdjkays we;s
   iSudjka olajhs'
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6'2  cx.u .sKqula
     mj;ajdf.k
     hdfï jdis yd
     fplam;a ms<sn| j
     úuihs'

6'3 rlaIKfha jeo.;alu
    úuiñka wjodkï
    l<ukdlrKh
    i|yd moku ilid
    .kshs'

²  cx.u .sKqul jdis
   ² fplam;a u.ska .Kqokq lsßu
   ² whsrd myiqlï ,nd .ekSu
   ² fm%aIK ls%hd;aul lsÍu
   ² ia:djr ksfhda. ls%hd;aul
     lsÍu
   ² wdrlaIdj
   ² nexl= m%ldYhla ,eîu
² fplam;g iïnkaO m%Odk
   md¾Yjhka
   ² wKlre
   ² wK,ÿ
   ² wdodhlhd
² fplam;a ,sùu
² fplam;a f¾Lkh
² fplam;a msgika lsÍu

²  rlaIK ixl,amh
   ²  Ôú; rlaIKh
   ²  foam, rlaIKh

²  rlaIK uq,O¾u
   ²  rlaIK ysñlu$rlaIH ysñlu

   ²  Wmßu úYajdih$ioaNdjh

   ²  ydksmq¾Kh
 ^w'fmd'i'^id'fm<& uÜgfï §

 rlaIK$uq,O¾u ir,j ieflúka

   meyeÈ,s lsÍu iEfya'&

²  cx.u .sKqul jdis fm<.iajhs'
²  fplam;la iïnkaO md¾Yj kï lrhs'
²  cx.u .sKqqula wdrïN lsÍu i|yd
   wjYH mshjr olajhs'
²  wdo¾Y fplam;la iïmq¾K lrhs'
²  fplam;la nexl=.; lsßu i|yd
   wjYH mshjr olajhs'

²  rlaIK ixl,amh meyeÈ,s lrhs'
²  Ôú; rlaaIK yd foam< rlaIKh
   w;r fjki olajhs'
²  rlaIK uq,O¾u ir,j meyeÈ,s lrhs'
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6'4  ikaksfõokfha
     uq,sl moku
     úuiñka
     Ndú;hg wjYH
     fmr  iqodku
     ilid .kshs'

²  ikaksfõok ixl,amh'
²  wdh;khl ikaksfõok isoqjk
   wdldr
   ²  wNHka;r
   ²  ndysr

²   ikaksfõok udOH
   ²  jdÑl
   ²  ,sÅ;
   ²  úoHq;a
   ²  ix{d yd i,l=Kq
²  ikaksfõok udOHhkag wod<
   l%u

²   ikaksfõok ls%hdj,sh yd
    uq,sldx.
   ²  mKsjqvh hjkakd
   ²  mKsjqvh
   ²  udOH
   ²  mKsjqvh ,nkakd
   ²  m%;spdr
   ²  m%;sfmdaIKh

²   iqÿiq ikaksfõok l%uhla
    jHdmdr úiska f;dard .ekSSfï §
    i,ld ne,sh hq;= lreKq'

²  ikaksfõok ixl,amh meyeÈ,s lrhs'
²  wdh;khl ikaksfõokh isoqjk wdldr
   olajhs'
²  ikaksfõok udOH yd l%u olajhs'
²  ikaksfõok uq,sldx. olajhs'
²  ikaksfõok ls%hdj,sh fm<.iajhs'
²  iqÿiq ikaksfõok l%uhla f;dard
   .ekSfï § i<ld ne,sh hq;= lreKq
   fm<.iajhs'
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6'5 m%jdyk fiajdjka
    fhdodf.k jHdmdr
    lghq;= ld¾hlaIuj
    lsßug wjYH uq,sl
    yelshd ,nhs'

6'6 foaYSh fj<|dfï yd
    úfoaYSh fj<|dfï
    ienE md¾Yjlrejl=
 =   ùug wjYH uq,sl
    yelshd m%o¾Ykh
    lrhs'

²  m%jdyk ixl,amh
²  m%jdykfha uq,sldx.
    ²  udOH
    ²  ud¾.h
    ²  n,h
    ²  m¾hka;h
²  iqÿiq m%jdyk l%uhla f;dard
    .ekSfï § jHdmdr úiska i,ld
    n,k idOl
    ² msßjeh
    ² Odß;dj
    ² iq,N;ajh
    ² fõ.h
    ² wdrlaIdj
² jHdmdr lghq;= ld¾hlaIu lsßu
   i|yd m%jdykh odhl jk wdldr
² úúO m%jdyk lafIa;% yd tys
   jdis$wjdis
   ²  uydud¾.
   ²  ÿïßh ud¾.
   ²  .=jka ud¾.
   ²  c, ud¾.
² foaYSh fj<|du
   ² is,a,r fj<|du
     ² ,laIK$iajNdjh
   ² f;d. fj<|du
     ²  ,laIK$iajNdjh
   ² is,a,r yd f;d. fj<|dfï
     we;s fjki
² úfoaYSh fj<|du
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² m%jdyk ixl,amh meyeÈ,s lrhs'
² m%jdyk uq,sldx. kï lrhs'
² iqÿiq m%jdyk l%uhla f;dard .ekSfï §
  i,ld ne,sh hq;= idOl olajhs'
² úúO m%jdyk lafIa;%j, jdis wjdis
  olajh's

² foaYSh fj<|du meyeÈ,s lrhs'
² is,a,r fj<|du meyeÈ,s  lrhs'
² is,a,r fj<|dfï jeo.;alu olajhs'
² f;d. fj<|du meyeÈ,s lrhs'
² f;d. fj<|dfï jeo.;alu olajhs'
² is,a,r fj<|du yd f;d. fj<|du
  w;r fjki olajhs'
² úfoaYSh fj<|du meyeÈ,s lrhs'
² úfoaYSh fj<|du i|yd ksoiqka olajhs'
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7' jHdmdr
   l<ukdlrK
   fha uq,sl
   yelshd
   j¾Okh lr
   .kshs'

7'2  wf,úlrKfha uq,sl
     moku fidhd n,hs'

7'1 l<ukdlrKfha uq,sl
    yelshd ,nhs'

²  "l<ukdlrK" ixl,amh
²  l<ukdlrK ld¾hhka
   ²  ie,iqïlrKh
   ²  ixúOdklrKh
   ²  fufyhùu
   ²  md,kh

²  "wf,úlrK" ixl,amh
²  wf,úlrK ñY%h  ^4p&
   ²  ksIamdÈ;h
   ²  ñ, lsÍu
   ²  ia:dkh
   ²  m%j¾Okh

² l<ukdlrK ixl,amh ir,j
  meyeÈ,s lrhs'
² l<ukdlrK ld¾hhka y;r kï lrhs'

² wf,úlrK ixl,amh ir,j meyeÈ,s
  lrhs'
² wf,úlrK ñY%hg wh;a ixrpl
   kï lrhs'

06

03

03

8' jHdmdrhl
          uq,H
  m%ldYk
          ms<sfh,
  lrhs'

8'1  jHdmdrhl fjf<|
    .sKqï ms<sfh, lrhs'

² uq,H m%ldYk
   ² fjf<| .sKqu
     ² wdrïNl f;d.h
     ² .eKqï
     ² f.k tafï l=,S
     ² wjidk f;d.h
     ² úl=Kqï
     ² úl=Kqï msßjeh
     ² o< ,dNh$w,dNh

² uq,H m%ldYk kï lrhs
² úl=Kqï msßjeh .Kkh lrhs
² fjf<| .sKqu ms<sfh, lr
  o< ,dNh fyda w,dNh .Kkh
  lrhs

54
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8'2 jHdmdrhl ,dNd,dN
    .sKqu ms<sfh, lrhs'

² ,dNd,dN .sKqu
  ² úlsKSfï yd  fnodyeÍfï
    úhoï ^fnod yeÍfï úhoï&
  ² wdh;k yd mßmd,k
    úhoï ^mßmd,k úhoï&
  ² uq,H yd fjk;a úhoï
  ² o< ,dNh $w,dNh jd¾;d lsÍu
  ² fjk;a wdodhï
  ² Y=oaO ,dNh$w,dNh

² ,dNd,dN .sKqu hkak meyeÈ,s lrhs'
² fnodyeÍfï úhoï jd¾;d lrhs
² mßmd,k úhoï jd¾;d lrhs
² uq,H yd fjk;a úhoï jd¾;d lrhs
² o< ,dNhg fjk;a wdodhï tl;= lrhs
² Y=oaO ,dNh$w,dNh .Kkh lrhs'

² Y=oaO ,dNh$w,dNh m%d.aOkhg udre
  lrk wdldrh olajhs'
² fj<| yd ,dNd,dN .sKqu ms<sfh,
  lrhs ^wdodhï m%ldYkh&

8'3  .sKqï ld,Éfþohg
     wod, f.úh hq;=
     úhoï yd ,eìh hq;=
     wdodhï .,mhs

² WmÑ; moku
   ² f.úh hq;= úhoï
   ² ,eìh hq;= wdodhï

² WmÑ; moku ir,j  meyeÈ,s
  lrhs'
² f.úh hq;= úhoï .,mhs'
² ,eìh hq;= wdodhï .,mhs'

05

03
8'4  ld,Éfþohg wod,
    fnd,aKh .,mhs'

² fnd,a Kh
² fnd,a Kh lmd yeÍu
² fnd,a Kh úhou
² fnd,a Kh ksid j;alï wvqùu

² fnd,a Kh y÷kajhss
² fnd,a Kh .,mhs'
² fnd,a Kh .e,mSug wod, oaú;aj
  igyk bÈßm;a lrhs'

10
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8'5 ld,Éfþohg wod,j
    cx.u fkdjk  j;alï
    laIh lrhs'

² f.dvke.s,s" hka;%" fudag¾ r:"
  ,S nvq jeks j;alï laIh
  ^foam, msßh; yd WmlrK&
² j;alï laIh lsÍug fya;=
² ir, ud¾. laIh l%uh
² laIh i|yd .sKqï ;eîu
   ² laIh fjka lsÍfï .sKqu

 ^w'fmd'i'^id'fm<& uÜgug
  cx.u fkdjk j;alï laIh
  lsÍu ir, ud¾. l%uhg .sKqï
  jd¾;d lsßu iEfya&

² cx.u fkdjk j;alï laIh ùug fya;=
  olajhs'
² ir, ud¾. laIh l%uh wkqj j;alï
  laIh lrhs'
² laIh fjka lsÍfï .sKqula weiqßka laIh
  i|yd .sKqï ;nhs'

  05

² laIh ùu ,dNh yd j;alu  flfrys jk
  n,mEu meyeÈ,s lrhss'
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8'6 jHdmdrfha
    ,dNodhs;ajh yd uq,H
    ;;a;aajh wkdjrKh
    lrhs

² fYaI m;%h$uq,H ;;a;aj
  m%ldYkh
  ² ysñlï
  ² cx.u j.lSï
  ² cx.u fkdjk j.lSï
  ² cx.u j;alï

² fYaI m;%h ;=< m%d.aOkh igyka
  lrhs'
² fYaI m;% whs;u cx.u yd cx.u
  fkdjk f,i j¾. lr olajhs'
² fYaI m;%h ms<sfh, lrhs'
² .e,mSï iys; uq,H m%ldYk ms<sfh,
  lrhs

8'7 ,dNh wruqKq lr
    fkd.;a ixúOdkhl
    uq,H m%ldYk olajñka
    ,eîï yd f.ùï
    .sKqu ms<sfh, lrhs'

² ,dN wruqKq lr fkd.;a
  ixúOdk
² ,dN wruqKq lr fkd.;a
  ixúOdkhl wruqKq
² ,dN wruqKq lr fkd.;a
  ixúOdkhl uq,H m%ldYk

² ,eîï yd f.ùï
   .sKqu
² wdodhï yd úhoï

          .sKqu

² ,dN wruqKq lr fkd.;a ixúOdkhla
  hkak y÷kajhs
² ,dN wruqKq lr fkd.;a ixúOdkhl
  wruqKq olajhs'
² ,dN wruqKq lr fkd.;a ixúOdkhl
  uq,H m%ldYk kï lrhs'
² ,eîï f.ùï .sKqu ms<sfh, lsÍfï
  wruqK olajhs'
² ,eîï f.ùï .sKqu ms<sfh, lrhs

07
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  ² cx.u fkdjk j;alï
² fjf<| yd ,dNd,dN  .sKqu
   ^wdodhï m%ldYkh& iy
   fYaIm;%h'
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8'8  ,dN wruqKq lr
     fkd.;a ixúOdkhl
     wdodhï yd úhoï
     .sKqu ms<sfh,
     lrhs'

² wdodhï yd úhoï .sKqu
² w;sßla;h fyda W!k;dj

04² wdodhï yd úhoï .sKqu meyeÈ,s lrh's

8'9 ksIamdok msßjeh
    f,aLkhla ilia
    lrhs'

² ksIamdok msßjeh meyeÈ,s lrhs'
² ksIamdok msßjeh uq,sldx. kï lr"
  meyeÈ,s lrhs
² m%d:ñl msßjeh .Kkh lrhs'
² ksIamdok fmdÿ ld¾h msßjeh .Kkh
  lrhs'
² uq¿ ksIaamdok msßjeh .Kkh lrhs'
² ksIamdok tallhl msßjeh .Kkh lrhs'
² tallhl úl=Kqï ñ, ;SrKh lrhs
² me;=reïm;a fyda iqÿiq l%uhla Ndú;fhka
   ksIamdok msßjeh yd  tallhl úl=Kqï
   ñ, .Kkh  lrk wdldrh ir,j
   bÈßm;a lrhs'

² ksIamdok msßjeh
   ² m%d:ñl msßjeh

² iDcq øjH'
² iDcq Y%uh'
² iDcq fjk;a msßjeh

   ² ksIamdok fmdÿ ld¾h msßjeh
² jl% øjH
² jl% Y%uh
² jl% fjk;a msßjeh

² ksIamdok tallhl msßjeh
² tallhl ,dNdka;slh
² tallhl úl=Kqï ñ,
² me;=reïm;la Ndú;fhka (Excel

spread  sheet) fyda fjk;a
l%uhla Ndú;fhka ksIamdok
msßjeh yd tallhl úl=Kqï ñ,
.Kkh lr fmkaùu'

² wdodhï yd úhoï .sKqula ms<sfh, lsÍfï
  wjYH;dj olajhs'
² wdodhï yd úhoï .sKqula ms<sfh, lrhs'
² w;sßla;h fyda W!k;dj .Kkh lrhs'

10
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9'0 wdfhdackh
   ms<sn|
   úu¾Ykh
   lrñka
   fhda.H
   ;SrKj,g
   t,efò'

9'1  wdfhdackfha
     jeo.;alu úu¾Ykh
     lrhs'

9'2 fldgia fjf<|fmd<
    wdfhdackfha
    jeo.;alu
    úu¾Ykh lrhs'

² wdfhdackh ye¢kaùu
² úúO wdfhdack ud¾.
    ² b;sßlsÍfï .sKqu yd ia:djr
       ;ekam;=
    ²  foam< ñ,§ .ekSu
    ² fldgia fj<|fmd<
      wdfhdackh

²  iqÿiq wdfhdack ud¾.hla f;aÍu

² fldgia fjf<|fmd< wdfhdackh
  ye¢kaùu
² fldgia fjf<|fmd< wdfhdack
  ud¾.
   ²  idudkH fldgiaa ñ,§ .ekSu
   ²  NdKavd.dr ì,am;a ñ,g
      .ekSu
² Y%S ,xld iq/l=ïm;a yd úksuh
  fldñiï iNdfõ jeo.;alu

²  fldgia fjf<|fmd< wdfhdackfha
   jeo.;alu fmkajhs'
²  idudkH fldgia wdfhdackfha
   jeo.;alu fmkajhs
²  NdKavd.dr ì,am;a wdfhdackfha
   jeo.;alu fmkajhs'

² wdfhdackfha jeo.;alu meyeÈ,s lrhs
² úúO wdfhdack ud¾. olajhs
² iqÿiq wdfhdack ud¾.hla f;dard
  .ekSfï § uq,sl wjOdkh fhduq
  l< hq;= idOl olajhs'
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