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01' (i) ^w&       

 mßmd,k fr.=,dis 

 uq,H fr.=,dis  

 rcfha pl%f,aL 

 lïlre wKmk;a  

 

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs&  

   ^wd&    
 idmamq yd ld¾hd, fiajl mk; 

 fiajl w¾:idOl wruqo,a mk; 

 fiajl Ndrldr wruqo,a mk; 

 lïlre wKmk;a  

 

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs&  
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 (ii)  ld¾hd,hl o< igykla we| ;sìh hq;= h'  
   
   tys"   
     

 m%Odkshd isák ia:dkh  

 m%Odkshd isák ia:dkhg we;=,ajk ia:dkh  

 fm!oa.,sl f,alï isák ia:dkh 

 wfkl=;a ld¾hh uKav,h isák ia:dkh  

 we;=¿ùu yd msgùu isÿjk ia:dk  olajd ;sìh hq;=h'  

 /iaúï mj;ajk ia:dkh  

 wuq;a;ka /§ isák ia:dkh  

olajd ;sìh hq;= h' 

ia:dk y;rla meyeÈ, j olajd ;sîug  

^,l=Kq 1/2 X 4 = ,l=Kq 02 hs&  

(iii) ^w&  

 mqoa.,hska .Kkdjlg tljr mKsjqvh ,ndÈh yelsùu 

 mKsjqvh hejQ nj ;yjqre lr.; yels ùu  

 wod< mKsjqvh wod< mqoa.,hdg ,o nj ;yjqre lr.; yel ùu 

 tla mKsjqvhl f;dr;=re úYd, m%udKhla we;=<;a l< yels ùu  

 mKsjqvh heùu fõ.j;a ùu  

 mKsjqvfha ryiHNdjh wdrCId ùu 

 wu;r f.ùï lsÍu wjYH fkdùu  

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs&  

^wd&  

 .uka úhoï 

 ;eme,a úhoï  

 ,smsøjH úhoï  

 ix.%y úhoï  

 úúO úhoï  

 kv;a;= úhoï  
 

^úhoï j¾.SlrK follg ,l=Kq ½ ne.ska j¾.SlrK y;rg ,l=Kq 01 hs& 

(iv)  

 hjkakd  -  ksIamdok l<ukdlre$iyrd iud.u  

 mKsjqvh  -  wuqøjH f;d.h tjkak ^wod< woyi& 

 udOHh - úoHq;a ,sÅ; 

 ,nkakd - l,aydr iud.u $ iemhqïlre  

^,l=Kq 1/2 X 4 = ,l=Kq 02 hs&  
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(v)  

 Start        office Select  the program           left click on the program 

and drag it into desktop  

or 

 Start           office          Right click on the program           Select open file 

location           Send to             desktop  

 

^,l=Kq 02 hs&  

(vi) ^w&  

 wdrïNl fnd;a;u      

 fõ,dj olajk fnd;a;u    

 wka;¾cd,hg msúfik fnd;a;u   

 ffjria .d¾â olajk fnd;a;u  

 Unicode  olajk fnd;a;u  

 Yíoh wvq jeä lsÍu olajk fnd;a;u   

^jpkfhka fyda ksrEmlfhka olajd ;sîu ,l=Kq 1/2 X 2 = ,l=Kq 01 hs&  

^wd& by;  ^w& ioyd imhd we;s ksrEmlj,g wod< ld¾hh meyeos,sj ,shd 

;sìh hq;=h'  

 ^,l=Kq 1/2 X 2 = ,l=Kq 01 hs&  

 

 

(vii) ^w&  

 ctrl + S  Keys  tîu fyda  mß.Kl ;srh u; we;s         Save 

ksrEmlh u; Click lsÍu  

^,l=Kq 01 hs& 

   

^wd& 

 Start    Shut down              ok  

 Start    Sign out               Shut down  

 Start              Turn off Computer               Turn off 

 Press Windows + X Key             press U, and press U again  

 

^,l=Kq 01 hs& 
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(viii) ^w& 

 jï fnd;a;u  

 ol=Kq fnd;a;u  

 ù,a  (Intelly mouse  wheeler)  

    ^,l=Kq 1/2 X 2 = ,l=Kq 01 hs&  

 

^wd&  

 jrla ;o lsÍu  

 fojrla ;o lsÍu  

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs& 

(ix) ^w& 

 Èkm;d mqj;am;a  

 iÕrd  

 w;a m;%sld  

 rcfha .eiÜ m;%h  

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs& 

 

^wd& = IF (B1  50 , '' P '','' F '') 

^,l=Kq 01 hs& 

(x) ²  jk.; l;g .,a;,dj fmkajkak  

²  .hk ;d,hg kgkak fjkjd  

^,l=Kq 02 hs& 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

(i) (ii) (iii)  (iv) (v)  (vi) (vii) (viii)  (ix) (x)   

01 02 02 02 02 02 02 02 02 02 02  20

20
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 (i) ^w&    jk i;=ka iqrlsuq' jkdka;r iqrlsuq' wkd.;hg jevodhs mdi,a  

                 isiqka f,i .ia isgqúfï jHdmdrhg wms tla fjuq'  

                 fmrg u hk kdhlhka fjuq' fyg Èkfha rg ndr.kakd wms  

                 wo Èk fydÈka bf.k .ksuq'   

 ^,l=Kq 1/2 X 4 = ,l=Kq 02 hs& 

    
    

^wd&    $ # - ieß;a;  '' ka ''  yd  ''iq '' w;rg f.k f.dia  

       Space bar jrla tîu  

   

  - '' od ''  wl=rg fmr iers;a; ;nd Back Space h;=r 

                 jrla tîu fyda  

    

  - '' v ''  wl=rg miqj iers;a; ;nd Delete h;=r 

                 jrla tîu  

 

- '' isgqùfï ''  hk jpkh f;dard h;=re mqjrefõ 

Delete h;=r jrla tîu  

 

- '' wo ''  hk jpkh f;dard Ctrl + X  lr miqj  ''wms''  

hk jpkhg miqj ieß;a; ;nd Ctrl + v  tîu   

^,l=Kq 1 X 4 = ,l=Kq 04 hs& 
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(ii)  

 

 

  

3 

 

 

 

 

^,l=Kq 1/2 X 8 = ,l=Kq 04 hs& 

 

 

 

 

 

 

 

 

 

 

 

 

 

 uq,H m%;smdok ,enk ud¾.h wruqK  

1' rcfha m%;smdok  iudc iqNidOkh  

2' rcfha m%;smdok$iajlSh wruqo,a iudc iqNidOkh 

3' idudðl wruqo,a$rcfha m%;smdok  idudðl iqNidOkh  

iudÔh iqNidkh 

4' idudðl wruqo,a$foaYSh yd úfoaYSh 

mqoa.,hskaf.a yd wdh;kj, mß;Hd.  

iudc iqnidOkh  

(i)  w wd (ii)   

02     02 04 04   
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10
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(i)  

hjkakdf.a ,smskh ( 
 

,nkakdf.a ,smskh ( 

 

jd¾Isl Ñ;% m%o¾Ykh  
 

mdi,a orejkaf.a ks¾udKYS,s l=i,;d Tma kxjd .ekSug fuka u olaI;d Wr.d ne,Sug 

wjia:djla ,nd §fï wruqKska wm mdi, úiska 2020 ckjdß ui mj;ajk jd¾Isl Ñ;% 

m%o¾Ykh ioyd Tn mdi,g o iyNd.S úh yels nj i;=áka ±kqï fouq'  

Ñ;% bÈßm;a l< yels ;rÕ ldKav my; ±lafõ'  
 

 m<uqjk fY%AKsfha isg 05 fY%AKsh olajd  - m%:ñl uÜgu 

yhjk fY%AKsfha isg 11 fY%AKsfha olajd - oaú;Shl uÜgu   

w'fmd'i' ^W'fm<& 12 - 13 fY%AKs - ;D;Shsl uÜgu   
 

by;ska ioyka lr we;s uÜgï ;=kg wod< j" ta ta fY%AKsj, isiqka úiska ;u leue;a; 

u; f;dard.;a ud;Dldjlg wkqj" wÈk ,o Ñ;% 2019 foieïn¾ 31 Èkg fmr ,eîug 

i,iajk fuka okajd isáuq'  

 
 

j¾K .ekaùfï udOH f,i meiag,a mdg l+re fhdod .;hq;= w;r Ndú; l< hq;= 

lvodisfha m%udKh   2
 

 

 
 3

 

 

 
    m%udKh úh hq;= h'  

 

ia;+;shs  
  

'''''''''''''''''''''''''''' 
ixúOdhl lñgqj  

 
''''''''''''''''''''''''''''' 
úÿy,am;s  
'''''''''''''''''''''' Èkh   

 

hjkakdf.a ku yd ,smskh ,l=Kq 1$2 

,nkakdf.a ku yd ,smskh ,l=Kq 1$2 

YS¾Ihg ,l=Kq 1$2 

;rÕ úia;rhg ,l=Kq 1$2 

;rÕ fldkafoaisj,g ,l=Kq 1$2 

wjidkhg ,l=Kq 1$2  

 

 ^,l=Kq 1$2 x 6  ,l=Kq 03 &   
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 (ii)  

 

 

'''''''''''''''''''''''''''''''''''''''''''''''''' úoHd,Sh 

^mdif,a ku& 
 

jd¾Isl ;Hd. m%Odfkda;aijh 
 

2020 ckjd¾  31 Èk 

 

fm'j' 8'30 isg m'j' 12'30 olajd 

 

.re ''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''  f.a 

^m%Odk wdrdê;hd& 

 

m%Odkk;ajfhka úoHd,hSh Y%jKdd.rfha § 

meje;afõ 

 

tÈk Tnf.a $Tn ieuf.a meñKSu 

f.!rjfhka wfmaCId lruq 

 

 

 

f,alï ^ixúOdhl lñgqj&     úÿ,y,am;s 

 

 

   mdif,a ku ioyd ,l=Kq ½ 

Èkh yd fõ,dj ioyd ,l=Kq ½ 

ia:dkh ioyd ,l=Kq ½ 

m%Odk wuq;a;d ioyd ,l=Kq ½ 

werhqu ioyd ,l=Kq ½ 

werhqï lrkakd ioyd ,l=Kq ½ 

 

^,l=Kq ½ x 6 =  ,l=Kq 03)  

 

 

 

 



ශ්‍රී ලංකා ව ලංභාගවද ලංපාරවතමේප්තුව   ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලං ලංරහස්‍ය ලංපඛනයකි 
 

 

  92 - úoHq;a f,aLklrKh yd ,>qf,aLkh ^,l=Kq §fï mámdáh& $ w'fmd'i' ^id'fm<& úNd.h - 2019 $ wjika ixfYdaOk we;=<;a l< hq;=j we;' 24 

 

 

 (iii)  

  ^w& 1'  ixLHd;aul j¾.SlrKh  

   2'  od;udkql+, j¾.SlrKh  

   3'  wlaIrdldrd§ ixLHd;aul j¾.slrKh  

   4'  ixLHd;aul j¾.SlrKh  

     ^,l=Kq 1/2 x 4 =  ,l=Kq 02)   

     

^wd& merKs f.dKq.; lsßfï l%u 

   ²  weuqKqï l+re 

   ²  fvdlÜgq l%uh ^l=vd ldur l%uh& 

   ²  wdrlaIl fmd;a l%uh iy f,day ork 

   ²'  fmÜá f.dkq l%uh  

   ²  fldkai¾ákd f.dkq l%uh  

   ²  újD; rdlal l%uh  

   ^,l=Kq 1/2 x 2 =  ,l=Kq 01)   

 

   kQ;k f.dkq.; lSßfï l%u  
 

   ²  me;,s f.dkq l%uh  

   ²  W;af;da,k wdrelal= l%uh  

   ²  isria f.dkq l%uh  

   ²  /ojqï f.dkq l%uh  

   ²  md¾Yaùh f.dkq l%uh  

   ²  úksúo f.dkq l%uh  

   ²  laIø f.dkq l%uh  

^,l=Kq 1/2 x 2 =  ,l=Kq 01)   

 

 

 

 

 

 

 

 

 

 

 

(i)       (ii)    (iii)  w    wd    

03 03      03           02      02  
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 (i)  

  ²  Start   All programme     Msword  

  ²  Start   Ms Office           Msword 

  ²  wdrïNl ;srfha (Desktop)           ksrEmlh u; fojrla ;o lsÍu  

                    (double click) 

^ ,l=Kq 02) 

 (ii)  

  ²  Word art  ys fyda  Ms word  ys  

  ²  wod<  Font select   

  ²  Font style 

  ²  Font Size 

  ²  Center 

²  Bold            ^ ,l=Kq 02)   
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(iii)  

  ²  Formating tool bar ys numbering  ksrEmlh f;aÍu 

  ²  pdßldfõ .uka u. yd krUk ia:dk hkqfjka h;=re ,shkh lsÍu  

  ²  Formating tool bar  ys  Bullets  ksrEmlh f;aÍu 

  ²  l¿;r fndaêh h;=re ,shkh lr Enter 

  ²  .d,a, fldgqj h;=re ,shkh lr Enter 

   ²  rEuiai, h;=re ,shkh lsÍu 

^ ,l=Kq 02)  

 

(iv)  

  ²  Numbering  icon  f;aÍu  

  ²  iyNd.S jk fiajl uy;au uy;añka ixLHdj hkak h;=re ,shkh lsÍu 

  ²  Enter   lr  back  Space  h;=r tîu  

  ²  Insert          table  
 

  ,efnk ixjdo fldgqfõ fma,s 3 yd ;Sre 4 ,nd oS  OK  lsrSu  
    

fyda  

(table)  ksrEmlh u; Click lr wjYH j.=j ,nd .ekSu  

 

  ²  ;srej, m<, wjYH mßÈ ieliSu  

  ²  wod< ;Srej, ud;Dkd h;=re ,shkh lr  

  ²  tu u;Dld f;dard  Bold  lsÍu   

^ ,l=Kq 02)  

 

(v)  

  ²  Insert            boarder                 boarder style     

²  Ok  lsrSu  

^ ,l=Kq 02)  

 

  

 

 

 

 

 

 (1) (ii) (iii)  (iv) (v)  
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 (i) ²  ;Sr m%ia;dr  

  ²  f¾Åh m%ia;dr  

  ²  jg m%ia;dr  

^ ,l=Kq 02) 

 (ii) 

  D13  fldaIh u;  

  =  D3 : D12  Enter  

  fyda 

  = sum (D3:D12) Enter  

  fyda 

  = D3 + D4 + D5 + D6 + D7 + ............ D12 Enter  

^ ,l=Kq 02) 
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(iii) 

  E13 fldaIh u;  

  = E3:  E12  Enter  

  fyda  

  =  Sum (E3 : E12) Enter  

  fyda  

  = E3 + E4 + E5 ........................ E12 Enter  

  fyda  

  = D13 Select  lr tu fldaIh  Copy  lr  E13  u;  Paste  lsÍu  

  fyda 

 = D13 Select  lr Fill hand  u.ska  E13  olajd we§u  

 ,l=Kq 02) 

 

(iv) 

  = Avarage (D3 : D12)  

  fyda  

  = D13/10 

 ^ ,l=Kq 02) 

      (v) 

  = Max  (E3 : E12)  

^ ,l=Kq 02) 
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 A   -   lekag¾ ,>q f,aLkh 

  (i)  ^w&   

 

    

^ ,l=Kq 01) 

   ^wd&  

    ku 
    u, 
    ., 
    .ul 
    u,l 

^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

   ^b&   

 

 

 ^,l=Kq 1/2 x 2 =  ,l=Kq 01) 
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 (ii) 

   ^w&  (I)   

    ^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

   ^wd&    

     wek 

     weu 

     le, 

.e, 

kEu 

lEu 

^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

 

   ^b&   

 

  (,l=Kq 1/2 x 2 =  ,l=Kq 01) 

(iii) 

   ^w&   

 

     ^jpkh ,sùug ,l=Kq 1$2&  

  ^,>qykska ,sùug ,l=Kq 1$2& 
 

   ^wd&  mohl iul=re folla tl ;ek fh§ bka uq,a wCIrh y,a jk  
    úg" .;l=re yk uq,g fldudj ^,&  fh§u   

^,l=Kq 01& 

(iv) 

 ^w&   

 

^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

           ^wd&  ' j ' wlaIrfhka wdrïN jk mohl fojk wl=r 'o' fkdù fjk;a  
    wlaIrhla fhfok úg 'j' wlaIrh w;yer B<. wlaIrfha isg  
    rE,g my<ska wdrïN lr ,sùu    

^,l=Kq 01& 

 

 

 

 (1)  w    wd    b      (ii)  w    wd    b      (iii)  w    wd        (iv)  w    wd   
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   ^,l=Kq 01& 

   ^wd& o; 

    ov 

    ;o  

^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

   ^b& 

    

 

 

      ^,l=Kq 1/2 x 2 =  ,l=Kq 01)    
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^wd&  To 
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   foda; 
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  ^b&  
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(iii) ^w&   

 

  ^jpkh ,sùug ,l=Kq 1$2&  
^,>qykska ,sùug ,l=Kq 1$2& 

 
 

  ^wd& mohl iul=re folla tl ;ek fh§ bka w. wlaIrh y,a jk 
                 úg .;l=re yk w.g fldudj (,) fh§u 

 

(iv) ^w&   

 

^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

 

  ^wd& 'j'  wdlaIrfhka wdrïN jk mohl B<. wl=r  'o' jQ úg 'j'  
                  wlaIrh w;yer rE, lemShk f,i wlaIrh ioyd jk  
                  ,>qyk ,sùu  

^,l=Kq 01& 
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 (i) ^w& 

 

        
                          ^,l=Kq 01&  

^wd& ²  my< isg by<g ,shefjk f¾LdlaIr  

 

 ²  jfï isg ol=Kg ,shefjk f¾LdlaIr 

 

 ²  by< isg my<g ,shefjk f¾LdlaIr  

 ^,l=Kq 02& 

 

  (ii) ^wd&   

 

 

^jpkh ,sùug ,l=Kq 1$2&  

  ^,>qykska ,sùug ,l=Kq 1$2& 

 

^wd& mo uq, rldrxYh ,>qykska ,sùfï § tu wlaIrfha uq,g l=vd 
jD; ykla iïnkaO lr ,sùu  

^,l=Kq 01& 
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^,l=Kq 01& 

^wd& 

²  my< isg by<g ,shefjk f¾LdlaIr  

 

 ²  jfï isg ol=Kg ,shefjk f¾LdlaIr 

 

 ²  by< isg my<g ,shefjk f¾LdlaIr  

 ^,l=Kq 02& 

(ii) ^w&   

  

 

^jpkh ,sùug ,l=Kq 1$2&  

  ^,>qykska ,sùug ,l=Kq 1$2& 

 

^wd&  mo ueo rldrdxYh ,sùfï § tu wlaIrh rldrdlaIrh iys;j 

        ,shd yß ueÈka ,ïnlj flá brlska lemSu  

   ^,l=Kq 01& 
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 ^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

^wd&  fmdfydh  

       flda,u  

^,l=Kq 1/2 x 2 =  ,l=Kq 01) 

^b&   
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^,l=Kq 01& 

 

 ^wd&   modka; 'g;a' hk m%;H  ,sùu ioyd 'g' f¾LdlaIrfhka 1$3 la yd  ';'  
              f¾LdlaIrfhka 1$3 la iys; j iïnkaO lr ,sùu  

^,l=Kq 01& 
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