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(Croeg 08 &)
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(Ceape 08 &)
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(03) s8wemm e s
Bwin gedulemEsio coeces
[ 9o Ereon - 1 [ ]
i i e e @@a amnm ¢°mw @®a q Qﬁam' 6&365} mﬂ
EEnd; 5@ wewm sudac B .
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# T B coect amd © gdmdcd BEnd wwlin 9 45-350
@z S aold cuedded m0uRD voem 10 51-53
88md 8¢ CRg e¢ evnced. 11 54- 61
12 62-64
#* 080 w=led BEnc; myasl e88 88xc; om
13 65-68
RaEx3eB0 ©108 Bo gme.
14 69-72
# | 208 BEnd; L1ER ece HBE ovi 2O sems’d 15 73-75
o@end CGusim. sied b8 eodzin. Spd
]
* @28 ydm opa Snin @Eeds BOnd som guem CRE
@@ ewl &8 o Boos oB3e enf des, eyl
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~
B 2oz 1 80 50 emed 03 03 ydmod E g8 BB v53 ands HOCE enl DS ogevnm evi BEnJ
emdcy, 80 ge1g BdamewnS goas guamw e8ed & B8 85 9d &m Burlm.

1. sBoemmaemnd 8¢Bw wil DEdE GenemBED CedBd on v e LiiBidmlen Fu@linw/
Be@be e®imdy ¢?

A —ewig gBOE0 (anti-virus) gm0 0185
‘B—fga@afmzm&b'f@smf eiBems Doy oo a:g® (attachments) B8 @858
C - oo ece evy cwesS (backup) 858
(1) A& (2) Bwes (3) Cooss @) ABw®C om 83368 (........ )

o gum gom2esn 30 BEnd el sew A, B, Cew Dece b ng vvo 8038 wimyy® Som
(CPU) 8885md aemats,
A - AMD FX 6300; 3.5 GHz; Hexa core
B~ Intel Core i3 3220; 3.3 GHz; Dual core
C — Intel Core i5 6200U; 2.3 GHz: Dual core
D — Intel Core i7 6700K; 4 GHz; Quad core
2. gum g008s3 OO gwe® ownidh m.dsmmen (clock frequency) g &2
(1) A (2) B (3) C 4 D G )

(95

. Bewm (chip) g8 comesm (processors) sz gue® duiest gum p@m 62
(1) A 2y B (3) C 4 D P )

4. oBe uloeman (desktop) 8 mipe gug mdries’ vom @8] ¢?
A- B0 g8, dcw, giin cdostie DS aBumnd 8bud AcEeBES domSe
B- ebicdumbed af 018 8888 dooiRied ¢0idSwun #oi8cBnduw:s (stabilizer) 018 888
C- 2w mc mBamasieasd (hard shocks) dmoRe
(1) AGBS 0@& (2) BeBsl 008 (3) Ceboed: @) ABCondacecs® (... )

5. oBasmmun ogue 90Ged g ened& (ports) B8vwes som dGised qed.
A £ G

s0m ¢ gon slommnd wlasll »g gy o Snsin.
# USB cococ:s
¥ omo 800 exd®@cwe (key board cable)
#* &z exd@Eo (network cable)
* Sdeos’ & VGA exldcas

gon g0 s8Rl S0 wewr VICeLm emebds twewlidmns Dulest sun o &?
(1) USB coeos: A, ooy 890d7 ed@ce: B, ghe emddes: E, VGA exacae: G
(2) USB cowenw: B, andy 15001 emdlce: A, die edca: G, VGA exfacs: C
(3) USB conow: C, apdy 80 ema@ca: E, die eddco: F, VGA emdcs: A
(4) USB ¢enowvw: D, emo god; exsddcae: F, e eddca: C, VGA eacas: B Cooeenenns )

6. eznded cA om B e@ewy® wddBw:l (operating system) Oxiess wwy O &?
(1) Mac OS (2) Linux (3) Windows 10 4 Windows Vista | TP )

[ 3 &x& BOP bedm. D




20802 Bedd exkbed | Bm mibuse®m: W 3.
2 209 Baces - 2015 (1) 2017 (2018) O )
(03) oSogin obfehes \

10.

11.

12,

guinddced elarld 8ded wloeimed Microsoft Windows e Linux @o e®ewng® =dad
eem® eBgd, Microsoft Office 8 €disms »c oo, o8 BBws and; Bume 8880 880
adan 8,

& e sum 00 Dacds 280 el oo i ¢?
A - Google Docs sn8m
B~ Linux oo Libre Office Writer #08mc
C - Microsoft Excel #08mes
(1) Awa Bed&h (2) Ao C e
3) Bwn C o8 4) A, Bwo Cam Bade® v )

opm ghesm 8gw uloemn DIbne esensim.

A- pEmmicon eund Bpodeds/ mdosizy DEsloded mdme eem

B- eocimond nd® SHE0 godnd n0 dbred i mogn 868 eew

C~ BHod® wed Gdmb edzide Sy etege Bewldnuned 0dme sew
U gdELBDET ocesn ulven O8o w.ewuiknes sus @3 ¢?

(1) A: e®a oBuenrost, B: eidedd vBowmme, C: 9@e0 elosmmas

(2) A:cdedss vBoamman, B: &8¢0 ulomaas, € e eSowsmas

(3) A:018¢c0 vloemuws, B: e®n wluesma:, C: crededns uloemas

4 A:02c0 svlomnas, B cwedrd sloemncs, ¢! o sboammas Covvennns )

Desenmo® pedlo eCol mlimced edbed By 810, gred mitioe s8oamna €3¢0
gosges enid B0 edasn. 91ed eadd o0 HDE® ey §dvca duient wwm
20 ¢? .

(1) agawassa (2) samal234 (3) Bjr1*7 (4) wassalll PO )

Microsoft Windows a7 Ggean (interface) ©20xibews’ e10es HusiBe sum @ &?
(1) ‘Hardware and Sound’ 3z 8m®cws Control Panel 808 (Window) gflog exned.
(2) 08 Bm eyl Soe® ey Recycle Bin 8 ad.g @d,

(3) All Programs — Microsoft Office — Microsoft Word emich @88 88edg 2d0r Word
@wg® gic®®» e Wi,

(1) vBoeimed 418 B8 eniEObbc (folders) gxioboma 1802 Windows Explorer @8
G ecll, Coverenns )

®Q Microsoft Word ed@mwm 910 80 wd & 8e® USB tndned 5omdn neg will Swmzim.
Bed ulnene Dy 4880 oud von mues! 880 880 Rbede md am.

A - Microsoft Word £8=% @m0 i,

B - Windows Task Bar e5e00 Show Hidden Icons — Safely Remove Hardware emich gcig @o®
USB 08w emidh oimn.

C- USB éindme 9bmd onim.
oum e 8802 gin gnBEedg Dxless
(1) A, B C ed. (2) A, CwosB 8. (3) C, A= Bed. 4 C,Bw®Acd, G )

=fotm (Window) gug e E£om wun etnsln® pm De® 80 cxpend 8@@@@25 g 80
08 »HIL0 Bgbm mobiswzl e@imen ¢?

Rt Kenans B e

(1) Be 88, Banc B8O wo pid BEBE. (2) Sen q@@ 2t B5@ 21 Denc BSBA.

(3) Bene 888, ntn BEO w Sen BB, @) xntn B8, Suoc BEO wr Hex g®@8. (...

[ 4 &5 80P Desm. [j
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13. wom qlnn 88ed8 ¢isiess %

(1) B2 (copy) B88, 288 (cut) o g1cE®E (paste).

(2) =80, Boe S8@ o g1cBEE.

(3) =88, ecSe® w Boumd S68A.

4) a1cE0, B0 m Boos S50, (

14. Windows Explorer 8, ewuz (files) 88w 8200 enid on vyders son e85 ¢?

(1) Alt cps danecon B0m 50, §8m fdme (mouse pointer) adas O o= eimdd
@@ OB §8m cinsn® o8edst

(2) Culond @deor 8J» 50, §8» ¢E@odme gheas 95 O enirRd ewmBnd 98 §8m
eSn® Ode®sd

(3) @8m ¢Hovmw gbes & & emIRDE ewd wd 08 g8 edind BFednd
4) g¥m ¢Pome gdan i O ewImDY ewIgad Organize e@mEdsS Copy emicd @ Re®i(

15. Windows Explorer & emicionl emimnbis ¢mEwd@ &= 880,
(1) & 2e (cut =3), ‘Recycle Bin’ 8 eycBa (paste) g,
(2) 9w ‘Recycle Bin’ e0n greeom @i gye.

(3) Shift wrc d@neon 80O Delete wnd ¢ @8, B30 ¢ Bwr gem syme eew ‘Yes' emich
o gy .

16, gfoEed Microsoft Word e@imn &8 Bc190 (single column) ez 88 0, B B8owmd
(multiple columns) esmesy OHBOO gD@BD . & Wy voB mbvws BOCR BEedemd B
@8 A0 YO avesimnd Ed aw.
A- gben B0 owmm enidh oR®
B - ‘Page Layout’ 9180 (tab) @mddh ‘Columns’ Binwme =HC:=3 88@
C- 80 BBowumd apBe gy o1 endd oB®
o mbewssl® 5008 B8edg Bu gl

(1) A,BwaCed. (2) BAxCeb, (3) B,CwiAed, (4) C,BwoAed. (

17. Microsoft Word 8 ‘horizontal ruler’ esenm ot gw) 0B pg B ¢?
A- 8d; ege (column width) esw essdmdce (spacing) )/ 8680
B~ ®83® (margins) 889500 (set) w0 cOmed B8O
C— Tab5n0n® &€orm 869582 v cOHmed 8BS
(1} AzoBeaecw) 00& (2) Bwo Coew o@8

18. Microsoft Excel emipn®m §g mw@wass (file extension) Hzdest swm cxsedn wdd e?

19. Microsoft Excel Biemm emis SBeemd @88 obay (borders) 880 von woliawnsd BECE
enBEedemd ne Wy ©d.
A- eman §Bm etisnd® BB 888
B- 88 obia» omich oiRO0 etxldn cam emged gue @188 ebitn.ctn §@m ¢r305%3
(mouse pointer) @& =3, OK exid ©R®
C— ‘Border’ &mcEno endd 0B
D~ ‘Format Cells’ e endd opie@
E- @88 obiah q8u gy enis emic o R®

doned ROGE amBEede Bu gred
(1) A, C.D,BenEed. (2) BAC.EommDed.

\

(3) D.E A By Ceb. 4y E A D CeoBeb. ' | CPPT )

{4) 8¢ Delete cmc @2, €80 ¢ B gom s ©wew Yes’ endcs on g . | G )

(3) Aws Cegenn e®& 4) A BwCuo» 8ucc® ego Cooveennnn )

(1) .doc (2) .pdf (3) .ppt @) xils  CTPTTN )

(sooemomn| )



2800 HNEnd edbed | D mobicme®ms w ’ -5- (‘
3 =8e® Bwawe - 2015 (1) 2017 (2018) 5&30@) oD )

(03) vBwenmn wlteehc

26,

\_

20. Microsoft Excel &ifomem A2 80 G2 ¢0n emis sdeed (cell range) 413 sc.am Smy S5

21.

22,

23.

25,

©gD) 08n mg 0 BNCE Bow o ¢?
(1) =ADD(A2:G2) (2) =ADDITION(A2:G2)
(3) =SUM(A2:G2) (4) =SUMPRODUCT(A2:G2) G )

Microsoft Excel &10omz A2 80 G2 ¢80 omdedc g18 w.amde @®@ims gon (average)
@nd® egw widn ne vi8 BNGE oo e ¢?

{1) =AVERAGF(A2:G2) (2) =GROWTH(A2:G2)
(3) =MEDIAN(A2:(32) 4y =MIN(A2:G2) _ (i )

Microsoft Excel £18emem A2 82 G2 ¢80 aif emde acised SedonS (non-empty) emde
O G OB wgw wln ng v BOCE Gow @ o7

(1) =COUNT(A2:G2) (2) =COUNTA(AZ:G2)
(3) =COUNTBLANK(A2:G2) - (4) =MAX(A2:G2) Coveenn )

Microsoft Excel £18tmen esem emides scmsis.

Student Performance at Bxam

3 Percentage
4 TVery good 74
5 |Good 20
- 1Fair o

QB MR qzﬂé’)@ tacw: 2O gﬁmodc:sﬁ? (pie-chart) cozaed S0® #Das . & ogwr svn woasss
BO1CE BEedend B8O edaxs’ @8

A— Insert :5@:3 B8@
B~- Charts moeiewss, gedms Oboe eces Pic eodd o @
C— A3 &0 B6 ¢ty emie emich @
oo dted BOGR ¢BEedg Bu grles _
(1) B, Ao Cad. 2) B,.ConAed  (3) C,LAmBed. (4) C,BwiAed. Coonrenns )

Microsoft Access 8 Ooq (ol gowss (data type) ezndmlen! swn e &?
(1) Date/Time (2) Graph (3) Number 4 Text T )

¢B¥e w@co (database) £9Dm 508w wmd (primary key)
(1) g=zz (unique) S e,
(2) ¢oOEx! wOes @0 Sw gmea.
(3) ©8¢ped gl BE® 2qn §d.g emnde grmo.
4) amciues (characters) wmimd £81 8BS 8 ewnBa G, (crenenee )

wom DosiB §98uf mO0E HO1GE B &7

A - O8ermd wBardn e Og e@vewnd wesm @i 5O Microsoft Excel edmLO
Microsoft Access ©08ma B8 ecios .

B - =B88cmawdo Oulimn (reports) es:2® sty S380, Microsoft Access B “Report Wizard' eswogqzm®
3030 .

C - Microsoft Excel &£ Microsoft Access 2@ e goxma (import) me @m0 «.
(1) AwiBead®& (2) Ao C @8
(3) Bao C @& 4) A BwCurm Becc® (oriinns )

[ 6 &5 80P Reain. D
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(

27.

28.

29.

30.

3L

32,

® Hdm gom 27 8O 30 emvs godm wwm ¢oim g Tdude @n sem® @d.

207 (authors), @esxs (books) et gzommEad (publishers) @830 ¢l wfoxes won &g
wobsl $0s0n 08, & 9 Oged Hedy (fields) Hcwsl pe e gm.

Authors (AulD, AuName, AuPhone)
Books (ISBN, Title, PubID, Price)
BookAuthor (ISBN, AulD)

Publishers (PubID, PubName, PubPhone)

Authors, Books e Publishers ©@0¢ t308m ondy (primary keys) B8e0823,
(1) AulD, ISBN 20 PublD &b, (2) AuName, PublD es20 PubName @8,
(3) AuName, Title et PubName @8, (4) AuPhone, Price e PubPhone &3, Coeernnn )

cuimnd DR BBvecems 830 i gnd, O DRddend ey SBuos ¢ 88w
08 . 00 nEEd wdesd BookAuthor @D ©8n Bxles),

(1) ezt ew prOo 89DE BoDesmD ol [EBT .
(2) ewst ew 2OS god §18 9202 (one-10-one) @RIV B mBED .
(3) owot e WwRDT god g Smd-efiews (one-to-many) BBAHVDE DD ByBOD .

(4 oo ww HPOS; owd @ e@vewd-e@end (many-to-many) @RS Fuw@OO
800 . (oennnnenn )

o ¢ egacs Microsoft Access endimest eotimesiess 8 Smstm, & eews Microsoft Access
P08 metlyd vy, von mcnsl HBO108 emBEeden?d B8® adws ob.

A- o o DQRO gpe ¢ (g By 8., Hedy e, X o Hedns wew el
yoweaes [data type]) gres S6@
B— View e®@5nedusf Design View emdds orR@
C- colo egeis wgws @ 20
D - Blank Database emicr o;5@
gned BOR enBEebe Bu gded,
(1) ABCxDed. (2) ABDwCed (3) BCAmDed. 4) D C BwiAdcd. (TP )

P05 DEDCD ¢Bim grpes B8 swny [880 @8 Microsoft Access 8 etdd® (forms) smed 8880
g mislest i@ Bmziwm. Books D90 wegm ¢dn qraes 8600 euidewn 880, ¢oim
©in B @0, o millunst 50108 enBEedend 868 gdan @d),

A - Finish =@ 86®
B - Create @®me®zf More Forms em3ich gzf esgg Form Wizard emics @1 8@
C-cdn graes mds Dged, exlp gres me w Sedy (fields) emicy o1 H®
D - eedd®a 18w gz 89D (Books) emddy @@
dined B0168 4nBEede bu gslers,
(1) B.C,DxAe®. (2) C.D,BxnAed. (3) D,B,CwrAed. (4 D C BwrAcb. (PR )

som »Od Microsoft PowerPoint emoy mn®wsf @8 ¢?
(1) 2018budget.xls (2) 2018goals.pdf
(3) englishPunctuationRules.ppt (4) questions.doc (e }

B8ew] eoimdn emzy w0 §pdmd (filename extension) Begzes Hxtess,
(1) .avied. (2) .docx @B. (3) .mp3 eb. @) xlsx ed, | T )

J
ronmmema| )



2cBEGm BeOS eudbed | m mibicre®ms -7 {,
4 wie® Bwwmw - 2015 (1) 2017 (2018) S &0 :

(03) cBoem b y \C

33. vwo Gwed e grdesd Microsoft PowerPoint mE&9z (window) 90¢ eneh omgddd.

08 a8 gdonbd cneg scnes

(1) @=¢® (application) gbess? (exit) mc8. (2) e&58mJenws (animation) Omry =S,
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Work as if your life is in peril

H you are poor, work
If you are rich, work
If you are sad, work
I you are happy, work
If you are burdened with seemingly unfair responsibilities, work
If disappointments come, work.
If sorrow overwhelms you and loved ones seem not true, work
If health is threatened, work
When dreams are shattered and hope seems dead, work
Work as if your life is in peril. It really is.
Work is a great remedy for both mentai and physical afflictions.

Swami Vivekananda
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